
 

Neighbourhood Plan Steering Group Meeting #13 

7th August 2017, Chapel Schoolroom, Hutton Rudby 

 

1. Attendance & Apologies 

Attending: Allan Mortimer (Chair), Rosie Danjoux, Adrian Davey, Bridget Fortune, Liam 

Percy, Karen Picking, Tom Pickering, Richard Redmond,  

Katie Atkinson (KVA Planning) 

4 members of the public 

Apologies: Jonathan Cooper 

  

2. Procedural Issues 

 

a) Minutes Of 3rd July 2017 

 

Accepted. 

 

b) Actions carried forward from 5th June or earlier. 

Item 2 e): Provide photos For Website 

Action: Adrian Davey, Rosie Danjoux, Tom Pickering. 

Item 5 b): Schedule of Responses follow-up actions – contact other parties 

Action: Allan Mortimer: Response from NYCC on school capacity (see item 6 of these minutes) 

Item 5 c): Schedule of Responses follow-up actions – identify owners of potential sites 

Action: Liam Percy: completed – details to be forwarded to Allan Mortimer after meeting. 

 

c) Actions From 3rd July 

Item 4: Update Project Plan / Update on HDC Local Plan Progress 

Action:  Allan Mortimer.  Complete – see item 4 of these minutes. 

Action:  Bridget Fortune.  Complete – see item 4 of these minutes. 



Item 6 a): Publish RPC input to Schedule of Responses on website 

Action:  Allan Mortimer.  Complete 

Item 7: Circulate details on Self-Build / Community Led Housing Event in Stokesley 

Action:  Allan Mortimer.  Complete 

 

d) Contacts From Landowners / Developers / Agents 

 

Following a mention of the Village Design Statement in the minutes of July 7th meeting, NLP 

(agent for Rudby Farm site) requested a copy which has been provided.  

 

 

3.  Costs / Budget 

 

a) Costs incurred to  date set against HDC grant are listed below: 

2nd June £16.00 Room Hire (1 hour) Village Hall Main Room (Team Meeting) 

9th June £26.00 Room Hire (2 hour) Village Hall Johnson Room (Team Meeting) 

22nd June   £32.00 Room Hire (2 hour) Village Hall Main Room (Team Meeting) 

4th July   £14.00 Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

21st July     £0.00 Room Hire (2 hour) Village Hall Main Room (Team Meeting) 

1st August   £14.00 Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

5th September   £14.00 Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

3rd October £14.00  Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

7th November   £14.00  Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

15th November £504.00 Questionnaire printing 

5th December   £14.00  Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

6th February £14.00  Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

6th March £755.80 Planning Consultant Fees 

6th March £14.00  Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

3rd April £14.00 Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

Total £1459.80 

 

b) Costs To Date From 27th April to be set against Locality Grant 

2nd May £14.00  Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

2nd May £127.90  Consultant attendance at Steering Group (2 hours plus expenses)   

5th June £14.00  Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

5th June  £127.90  Consultant attendance at Steering Group (2 hours plus expenses) 

12th June £527.90 Consultant preparation time & attendance at workshop 

30th June £500.00 Consultant fees – critical friend quarterly charge 

1st July £252.90 Consultant fees – attendance at drop-in consultation 

3rd July £77.90 Consultant attendance at Steering Group (2 hours plus expenses) 

3rd July £14.00  Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

7th August £127.90 Consultant attendance at Steering Group (estimate) 

7th August      £14.00  Room Hire (2 hour) Chapel Schoolroom (Steering Group) 

Total £1,798.40 

 

Total Costs Incurred: £3,258.20 



c) Estimated Costs Post 7th August Meeting to End Oct (To be funded by Locality Grant) 

 £500.00 Planning Consultant – critical friend services (fixed fee) 

 £5,250.00 Planning Consultant – policy writing (15 days @ £350) 

 £127.90 Planning Consultant – steering group meetings (1 @ 2 hrs + travel) 

 £28.00 Meeting Room Hire (2 @ £14) 

 £1,000.00 Printing draft Neighbourhood Plan for statutory consultation. 

       £152.70 Unallocated 

 £7,058.60  

 

Note: Expenditure against initial award must be complete by 27th Oct.  We are unlikely to be ready 

to print by that date, but it may be possible to use the printing budget to cover other costs. 

 

Action: Allan Mortimer – contact Locality to see if a scope variation is permitted. 

 

d) Estimated Costs Nov 17 to Completion 

 
 £1,000.00 Planning Consultant – critical friend services (fixed fee) 

 £511.60 Planning Consultant – steering group meetings (4 @ 2 hrs + travel) 

       £68.00 Room Hire (4 @ £14) 

 £1,579.60 

 

e) Remaining Funding Sources 

HDC: £1,540.20  Estimate of unused grant at 3rd July  

Locality: £6,143.00  Maximum available on top of initial award.  

Precept: £5,000.00  Budget approved by RPC (may not be needed). 

Total £12,683.20  

 

4. Project Plan 

 

a) Neighbourhood Plan 

 

Settlement Character work has gone broadly to plan, as has work on housing needs and 

priorities, and spatial strategy.   

 

However, as discussed on July 3rd the amount of community consultation on site selection has 

been substantially increased compared to the original plan.  A series of drop-in consultation 

events are being carried out through July, August and September to progress site selection.   The 

format seems to be effective, and good attendances have been achieved so far.  The Steering 

Group view is that these events are proving very worthwhile, however, they have had a 

significant impact on project schedule. 

 

The only other substantive item of work to complete before drafting the plan documents is a 

review / analysis of the Village Design Statement policies.  The intention is that any which are 

still relevant and compatible with National / HDC policy will be incorporated into the NP as 

“saved policies”, but the VDS as a whole will not be redrafted.  A “trace matrix” will be 

developed to document which VDS polices are incorporated into the NP and which are not.  

Some associated consultation work will be carried out. 



A revised project plan was presented to the meeting for discussion (see appendix 1). The major 

milestones are: 

 

 Complete site selection work by end Sept. 

 Complete drafting of NP by end 2017 

 Commence statutory 6 week consultation Jan 2018. 

 Present submission documents for approval by RPC at 12th March 2018 meeting 

 Referendum July 2018 

 

 

b) Local Plan Programme 

 

Bridget Fortune advised that current expectations are as follows: 

 

 Dec ‘17 Publication of Report to Cabinet (approval of consultation documents) 

 Jan/Feb ‘18 Consultations on draft Local Plan 

 Jun/Jul ‘18 Submission of Local Plan 

 Sept ‘18 External Examination 

 Mar ‘19 Adoption 

 

5. Workshops & Events 

 

The focus is primarily on site selection, but some consultation other issues are being “piggy-

backed” onto these events. 

 

Site selection has been split into the following phases: 

 

1. Site strategy 

2. Choosing the criteria     

3. “Traffic light” definitions 

4. Site assessments 

5. Landowner/developer presentations 

6. Preferred sites selection 

 

The proposed site strategy (numbers and sizes of sites) was developed in workshops held on 7th 

May and 14th June. 

 

The process used for steps 2, 3 and 4 is as follows:  

 Steering Group prepare an initial draft. 

 A pair of drop in consultation events are then held to take community feedback. 

 Draft is revised based on feedback, and used as a baseline for the next step. 

 

Community consultation on preferred sites will be addressed during the statutory 6 week 

consultation period as part of the consultation on the draft plan. 

 

 

 



a) Criteria Consultations (1st & 16th July) 

 

The events were publicised through the email contact list (342 people), on Parish and other 

local notice boards, through the website and on the village Facebook group (HRAS). 

 

There was an attendance of 46 people on 1st July, with a further 26 attending on 16th July.  

Attendees included a number of people who had not participated in structured workshops. 

 

A set of 18 draft criteria covering 6 themes were presented as input to the consultation.   

Participants were asked to mark those they saw as most important to them, and were given 

the opportunity to submit comments related to the criteria or suggest additional criteria. 

 

Participants were advised that the aim was to end up with around 12 locally defined criteria 

(with at least one from each theme), and that mandatory criteria from National Policy 

(relating to issues such as flooding, protected species etc.) would be added to these later. 

 

A total of 72 comments were submitted during the consultation, and a schedule of 

responses to these has been prepared and published on the NP website.  

 

Following analysis of the consultation results and consideration of the comments, the 

criteria were redrafted, and through a combination of consolidation and elimination a final 

set of 12 proposed.  Consultation on the methodology of finalising the proposed set is being 

carried out in parallel with the “traffic light” consultation. 

 

b) Traffic Light Consultations (30th July & 9th August) 

 

Following the criteria consultation, the steering group prepared an initial draft of the traffic 

light definitions for the proposed set of 12 criteria.  Worksheets similar to those used in the 

criteria consultation give participants the opportunity to indicate whether they agree or 

disagree with the definitions, and add comments. 

 

These events were publicised in the same way as the Criteria consultations.  There was an 

attendance of 28 people on the 30th July, and again there were a few first time participants. 

 

In addition to the traffic light definitions, and taking feedback on the consolidation of the 

criteria, the consultation also covered the following issues: 

 

 Definition of the “village centre”. 

 Views on how far people walk to reach village services before switching to car use. 

 Whether allowance should be made for gradients in walking distances / time. 

 Views on importance of retaining retail space around the Village Green 

 

If the second session follows a similar pattern to the first, we should be able to progress 

smoothly to the site assessment step.  A working party from the Steering Group will meet on 

18th Aug to review results, and prepare for the Site Assessment consultation. 

 

Action: Allan Mortimer, Tom Pickering, Karen Picking, Liam Percy, Derek Simpson 

 



c) Draft Site Assessment Consultations ( Dates to be advised ) 

 

It was agreed that a pair of consultation events will also be provided on this step to take 

feedback on the draft site assessments.  As the same material will be used at both sessions, 

there is very little additional work for the Steering Group to provide a second session, and it 

increases the opportunity for community participation.  These will be scheduled for early 

September – one on a mid-week evening, and one on a weekend. 

 

Action: Allan Mortimer – book hall, organise publicity etc. 

 

For these events, the Steering Group will prepare a first draft on the performance of each 

site against the criteria using the traffic light definitions.  Participants will be offered the 

opportunity to agree/disagree with the draft and make comments. 

 

Sites will not be ranked at this stage.  The purpose of the consultation is to take feedback on 

the traffic light assessment so that any errors, ambiguities, or inconsistencies in application 

of the criteria are resolved before ranking takes place. 

 

An assessment will be prepared for every site which has been submitted through the local 

plan process, and for any additional site arising from Neighbourhood Plan process 

provided they a) are large enough for a minimum of 11 homes, and b) the landowner is 

willing to make the site available for a development of at least this size. 

 

Some consultation on “saved policies” from the Village Design Statement will be 

incorporated into this pair of events. 

 

d) Landowner / Developer Consultation Event 

A number of options were discussed on structure and format for the event.  The following 

principles were agreed: 

 The purpose is to provide site promoters with an opportunity to explain their 

intentions for their sites, and to demonstrate how their plans address community 

needs / priorities.   

 There will be a single event to which representatives for all the candidate sites will 

be invited. 

 The event will take place on a weekend in order to maximise the opportunity for 

local residents to attend. 

 The event will have a structured format, and will be hosted, chaired and publicised 

by the Steering Group. 

 All participants will be sent a briefing note setting out NP priorities on housing mix, 

site selection criteria etc. 

 Each participant will be given the same allocation of speaking time (5 minutes), 

which will be followed by 10 minutes for questions from the audience. 

 Participants will be asked to provide copies of any presentation material to the 

Steering Group shortly before the event. 

 Only information presented within the formal session (including the Q&A) will be 

taken into account. 



A provisional date of Sunday 24th September has been set. 

Action: Allan Mortimer – check hall availability, & confirm date. 

 

6. Schedule Of Responses – Follow-up Actions 

 

a) RPC Input 

 

An updated version with RPC’s comments has been published on the website. 

 

b) NYCC School Capacity Assessment 

 

NYCC’s view is that based on the total development anticipated within the school catchment 

area that school capacity is probably rated as “amber” but leaning towards “red”.  

 

“Amber = significant school building expansion required, but the school site can accommodate 

this expansion”. 

 

“Red = either additional land is required to enable the expansion, or the site needs expanding 

but is landlocked.” 

 

There are potentially options for creating some increase in capacity on site.  Furthermore, 

approximately 40% of capacity is taken up by out-of-catchment pupils.  If development was 

spread over a longer time period there would be more opportunity for in-catchment pupils to 

access school spaces through priority admissions as out-of-catchment pupils progress on to 

secondary school or leave the area.  

 

It is important to remember that the Neighbourhood Plan cannot chose its own development 

target, which is set by the local plan.  The information from NYCC indicates some concerns over 

school capacity, and a multi-site / phased approach (which is the community preference) would 

give the school more opportunity to adapt and provide access to spaces for in-catchment pupils 

than a single site / single phase approach.  

 

 

c) GP Capacity 

 

A response is still awaited 

 

Action: Allan Mortimer 

 

 

d) Potential Development Sites Suggested Through The Questionnaire 

Contacts have been identified, and details will be forward to the Chair.  

Action: Liam Percy: provide contact details to Allan Mortimer.  

 

 



e) Other Issues 

Relevant comments for other groups need to be collated and forwarded to an appropriate 

person in each organisation.   

Action: Allan Mortimer: Identify contacts, collate & forward comments. 

 

7. Issues To Refer To Rudby Parish Council 

None 

 

8. AOB 

None 

  



Appendix 1: Project Plan 

 

  



Appendix 2: Response From NYCC on School Capacity 

I think the best way to respond is to first provide some background as to how we are responding to 
Hambleton’s revision of their Local Plan generally.  There are different infrastructure requirements 
to their proposals (for example highways) and this background only refers to how we are responding 
to Hambleton on the educational infrastructure requirements. 

Background  

Hambleton District Council is revising their Local Plan, by increasing the allocations of housing sites 
upwards.      

The impact of new housing within a school’s catchment area is cumulative.  Therefore the additional 
allocations in the Revised Local Plan will require additional school places in some schools, particularly 
primary schools.  

There are preferred sites and non-preferred sites in the consultation.  We have only responded to the 
preferred sites.  If some non preferred sites come forward too, our responses would change, since the 
impact of housing sites on pupil numbers is cumulative. 

Three Key Questions to answer  

Does the school’s building need additional places due to the increased housing allocation in the 
school’s catchment area?  

If yes (ie the school building needs expanding), is the school site under size and does the site need 
additional land to be provided? 

If yes (ie the school building needs expanding and additional land is needed), is the school site 
landlocked – making it difficult to provide the additional land required?   

Traffic Light Responses to the three questions  

Green  = either no school building expansion is required, or limited expansion that can be managed. 

Amber = significant school building expansion required, but the school site can accommodate this 
expansion. 

Red   = either additional land is required to enable the expansion, or the site needs expanding but is 
landlocked. 

 Responses may alter in the future.  

It is important to recognise that these responses are not fixed for (say) 10 years. They are only 
correct only at this point in time.  Forecasts are continually updated and the responses given here to 
the revised plan may vary in the future.   

 We would suggest at the moment that the response for Hutton Rudby is mid-point: it could 
ultimately become a red, though it seems it could be an amber, given the two points below about IT 
space and the number of in-area children. 



There is a slight mismatch between the area covered by your particular Neighbourhood Plan and the 
catchment area for Hutton Rudby Community Primary School.  Your Neighbourhood Plan covers the 
areas Hutton Rudby, Rudby, Skutterskelfe and Middleton on Leven, and is therefore only concerned 
with part of the school’s catchment, which only covers the Hutton Rudby and Rudby part of your 
Plan. 

Usually the planning areas for Hambleton’s Local Plan match approximately with a particular primary 
school’s catchment area and we forecast for the impact of housing from that planning area on that 
school’s pupil numbers.  In Hutton Rudby Primary School’s case, three of Hambleton’s planning areas 
within their Stokesley sub area fall into the school’s catchment area – Hutton Rudby, Rudby and 
Crathorne.  Two of these planning areas fall into your Neighbourhood Plan.  Each of the three 
Hambleton DC planning areas receives a preferred site housing allocation in the draft revision to the 
Local Plan.  On this basis we have 110 houses forecast in preferred sites over the course of the next 
10 years that we plan for in our pupil forecasts.  It is important to note the Revised Plan period and 
to state that this potential housing growth will occur steadily until 2029/30. 

Hutton Rudby Community Primary School’s current net capacity is 210 spaces.  If, in addition to 
those with existing permissions, all the preferred sites in the three planning areas are built out, the 
school is forecast to have a shortfall of 23 spaces (based on the standard formula of pupils per 
houses).  Hutton Rudby Community Primary School would be constrained to meet this shortfall, 
since the site, particularly in terms of school playing field, is currently at capacity.  Additional land 
would help to resolve this.  The additional land could be achieved by means of a detached playing 
field. 

 There are two important qualifiers to note here, however.  It may be that an additional classroom 
could be developed by remodelling existing spaces, such as the IT room, rather than by a new build 
extension.  No feasibility study has been undertaken to consider this.  Second, the trend in the 
school’s natural forecast, without allowances for potential housing, is beneath the net capacity 
figure but far higher than the number of children in in the school’s catchment area.  The school 
achieves this higher figure by drawing in children from other school’s catchment areas.  Currently, 82 
children attend the school from other school catchment areas.  It could be that in future these are 
driven back to receiving schools as the in-area children receive priority for admissions.  The school 
would have capacity for in-area children, since currently there are a total of 126 in-area children and 
123 of these attend the school and only 3 attend other North Yorkshire schools. 

I hope this provides the information you require to complete the section of your Neighbourhood 
Plan on education infrastructure  

 


