
  
 

 
Neighbourhood Plan Steering Group Meeting #39 

 
2nd March 2020, Chapel Schoolroom, Hutton Rudby 

 
 
1. Attendance & Apologies 

 
In Attendance: Allan Mortimer (Chair), Alan Bates, Richenda Broad , Adrian Davey, Mike 

Fenwick, Sue Finnigan, Niall Innes, Derek Simpson (Secretary) 
 

Two members of the public.  
 
Apologies:   Katie Atkinson (KVA), Bridget Fortune (conflict with HDC duties), Emma 

Foden (work commitments), Liam Percy (work commitments), Richard 
Readman (work commitments), Stuart McArthur (work commitments), Tom 
Pickering (work commitments) 

 
 

2. Procedural Issues 
 

a. Approval of Minutes of 16th December Meeting 
 

The February minutes were accepted. 
 

b. Information Items 
 

i. The purpose of the meeting is not to approve the plan – it can, and probably will, change 
through the review and consultation process.  The purpose is to decide whether the draft 
plan is ready for technical review by HDC and statutory consultees.  Does it make sense, 
does it cover all the important issues, and are the proposed policies supported by evidence 
of community support? 

 
ii. The Chair had met with the Preston's over their concerns regarding the Green Space 

recommendation of the field with Landscape Character Protection designation.  Following 
the meeting, the Chair wrote to the Preston's outlining the process and said they will have 
the opportunity to contribute to the consultation process as it moves forward.  It was 
agreed to consider the Preston's concerns at the same time as any comments from HDC 
and the Statutory Bodies. 
 

iii. Following the questionnaire circulated by Broadacres, they contacted the Chair last Friday 
(28 February).  It was agreed that a small delegation would meet with Broadacres.  There 



has been no direct contact with Broadacres to date although close contact has been had 
with HDC's Rural Housing Enabler.  The developer of the preferred site has been in contact 
with Broadacres. 
 

iv. As the consultation process is about to be entered, the work of the SG will be dependent 
on the timing of responses from the various consultees. The SG meetings will now become 
intermittent and occur as and when required. 

 
 
3. Costs / Budget / Grants 
 

The estimated cost to date is £14,903.05  
 
No announcement has yet been made on the 2020/21 grant program.  The assumption is that the 
maximum funding will not be reduced so we can access ca. £1,300 more.  No request has been 
received for an end of year report, but it is assumed that the mechanism will again be roll-over of 
unspent balance of ca. £1,300. 
 
The Chair has enquired with Ingleby Arncliffe about their SEA screening determination.  Their cost 
was £1,800, but they think that HDC picked up the cost. 
 
Consultant fees and consultation costs are already built into the budget estimate. 
 

 
4. Plan Drafting 
 

a. Progress update and draft review 
 

i. The Chair had circulated an updated Project Plan prior to the meeting.  Once the NP enters 
the consultation phase, the timing is largely outside the control of the SG and is 
determined by the consultees and statutory timescales. 
 

ii. The Plan tries to keep HDC's and the SG's consultation outside holiday periods. 
 

iii. Awaiting minor changes to GIS maps from HDC and they will be added once received.  A list 
of figures needs to be inserted. 

 

iv. It was agreed that the SG should recommend to RPC that they should authorise the 
circulation of the draft plan to HDC and statutory consultees for comment.  

 
b. Circulation to HDC and Statutory Consultees for review / comment   

 
i. It is proposed to undertake both at the same time 

 
ii. A list of Statutory Consultees has been provided by HDC 

 
iii. The duration of the HDC review is dictated by personnel availability at HDC  

 
iv. The draft plan has been circulated to the developer of the preferred site 

 
Provisional dates for working meetings to consider consultee feedback have been set for the 
evenings of 14th and 21st May.  



 
 

5. Planning of Pre-Submission Consultation - when it goes formal 
 

Up to now, the Plan has been reasonably fluid.  Once the pre-submission consultation phase is 
entered, things start to be locked down and any changes have to be traceable to the satisfaction 
of an examiner as a response to consultation. 
 
a. Timing / critical path items 

 
There are a number of timing and critical path items that need to be considered. 
 
i. Advance notice of event(s)  

 
ii. Finalise consultation draft 

 
iii. Create and print summary documentation 

 
iv. Keep clear of holidays – especially for consultation sessions. 

 
v. Produce the on-line and paper questionnaire for capturing consultation feedback in a 

structured way.  Need to include time to prepare and process any feedback. 
 
In previous consultation, evidence of residency within the Parish has not been requested.  
Advice is that for this stage, to ensure traceability, the postcode at least is necessary. 
 
HDC will be asked to develop the on-line questionnaire for feedback. 
 
Hard copies of the full NP will need to be available for access within the Parish; e.g. the 
Hub. 
 
Summary document of NP will be distributed to all households. 
 
Questions will be open format (similar to Ingleby Arncliffe). 
 
Individual, rather than household, responses are required. 
 
Aim to hold two open consultation events at both the start and end of the consultation 
period.  Paper copies of the questionnaire will be available at the events.   
 

b. Consultation Response 
 
A full consultation has to be undertaken, a traceable response to all issues raised, and a 
record of amendments made to the Plan kept.   

 
c. RPC Sign Off 

 
Once RPC has signed off on the NP after the consultation phase, control passes to HDC. 

 
6. Issues to Refer to RPC 

 
Recommend circulating draft to HDC and Statutory Bodies 



 
7. AOB 
 

MF thanked the Chair and others for all the work put in to getting the NP to this stage. 

 

It was noted that examiner's have varying preferences for the structure of a NP.  Some preferred 

the justification of a policy to follow the policy while others preferred than separated. 

 

The Chair will chase up the developer of the preferred site for their response. 

 

 

8. Date of next meeting 
  

To be arranged.  Dependent on when responses from HDC and Statutory Bodies are received.  
 
 
 

 
 
 
 


